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MNOJIOKEHHE
O CJIIYKEBHBIX KOMAHAWUPOBKAX

1.  OO6ne nonoskeHus

1.1.  Hacrosmee IlonoxkeHue ycTaHaBIMBaeT NOpsAOK OQOPMIEHHS M OpraHH3alHH
CITyKeOHBIX KOMaHIUPOBOK PAOOTHHKOB ["0CYAapCTBEHHOr0 ABTOHOMHOTO TIPO(ECcCHOHANBHOTO
00pa3oBaTeNpHOr0 yupeskieHus «UuTHHCKMH NeJarornvyecKdil KoJulemky (manee Takxke -
Komnemi) Ha Tepputopun Poccuu u 3a ee npeneiamu.

1.2, CnyxeOHOH KOMaHIMpPOBKOM cumTaercs I0e31Ka COTpYAHHKOB IKommemka s
BBINOJIHEHHSI CIy)KeOHOrO IOpYYeHMs] BHE CBOero pabodero Mecra Ha YCTAHOBJICHHBII
paboTojaresieM Cpox.

1.3, Ilonoxenue pacmpoctpassercs Ha paboraukos Koiemka, ¢ KOTOpeIMEH 0QOpPMIIEHBI
TPYAOBELIE OTHOLIEHHS.

1.4, B xOMaHIHPOBKY HE MOI'YT HAIpPAaBISITECS: OepeMeHHbIC cOTpyaHuibl (c1. 259 TK P®),
pabOTHHKY B IEPHOJ NESHCTBHSI YUSHHUECKOTO HOTOBOPA, €CIH KOMAHIMPOBKH HE CBA3AHBI C
ydaeHnuecTBoM (a03. 3 c1. 203 TK PD).

1.5, B xoMaHIHMPOBKM HAIIPaBISIFOTCS TOJABKO [PH HATHYHH HX HCLMEHHOIO COINIACHS
CIICAYIOIIHE KATErOpHK COTPYAHHMKOB KOMIIAHUH: JKEHUIMHLI C AETBMH BO3PACTOM 0 3 JIET,
MaTepH H OTIIBI, BOCIHTBHIBAIOLIME B €OUHOJIIMYHO JieTed B Bo3pacTe Mo 5 yeT, pabOTHHKH C
JeTbMU-UHBATHIAMH, COTPYAHMKH, YyXaKUBarolnue 3a OONBHBIMH YleHaMH HX ceMed B
COOTBETCTBHHM € MEIUIMHCKUM 3armodeHueM (cr. 259 TK P®), omexyHbl #u momeumresu
HecoBepleHHONeTHHX (1. 264 TK Pd),

1.6.  3a xoMaHAMPOBAHHBIM PAOOTHHKOM COXPAHIETCS] MECTO paboThl (IOMKHOCTE) H CPEeaHMM
3apa00TOK 3a BpeMsl KOMAHAMPOBKH, B TOM YHCIIE 38 BpeMst [IPeOBIBAHES B IYTH.

1.7. OcHOBHBIMH 3aJa4aMH CIy’KEOHLIX KOMAHJMPOBOK SIBJISICTCSl PEIICHHE ONpeleeHHBIX
PYKOBOJCTBOM  3a1a4  y4eOHO-METOOMYECKOH, MpPaKTHKO-OPHEHTHPOBAHHOH, (HHAHCOBOM
IesSTeNbHOCTH, 0OMEH OMBITOM paloThl, 00YYEHHE COTPYAHHKOB KOJLIEIKA,

1.8. He NPpHU3HAKTCA CJ'Iy)I{e6I-IBIMH KOMaIJUPOBKaMH:

~  [0e3AKH pabOTHHKOB, LOJDKHOCTHBIC 0053aHHOCTH KOTOPBIX [PE/IIOJIAraloT pasbesIHoM
XapaxTep paboThL;

— IOE3JKH B MECTHOCTD, OTKY/a PabOTHUK MOXKET €XKe/IHEBHO BO3BPALIATECS K MECTY
HKHUTENIBECTBA,

—  BBIE3/BI 10 THYHBIM BOIIPOCAM;



2. Cpoxu ciyxebHBIX KOMaHIHPOBOK

2.1.  OrnpaBka COTPYAHMKA B  KOMAHJHPOBKY — [POM3BOIMTCS  IOCIC o OopMIICHHS
IECHMEHHOTO PEIIeHH s JUPEKTOPa KOJLIEIKa.

2.2. Pemenue JUPEKTOpa O BEIE3NE B CIy/KEOHYIO KOMAHIMPOBKY ABACTCHA AT paboTHHKA
o6s3aTe bHEM. OTKa3 paGOTHHKA OT NOE3IKH B KOMAH/MPOBKY 0€3 yBaKHTCIBHBIX IPHIHH
SBIIETCS HAPYIICHHEM TPYIOBOH JTHCLUIIIAHBL,

2.3, Cpoxk KOMAHJMPOBKH ONpPENEISeICsl JHPEKTOpoM KOMIeKA ¢ ydCIOM obBeMa,
CIIOYKHOCTH H APYTHX OCOBEHHOCTEH CITyaeOHOr0 MOpyIeHHL.

2.4, Cpok HaxOXKIEHHs B MECTe BBITNOJIHCHHA CITyke0HOrO 3aJaHus ONMpPEENAETCs TI0
IPOE3HBIM JOKYMEHTaM, IIPeCTaB/IsACMbIM paGOTHUKOM II0 BO3BpALUCHHM H3 CITyKeOHOM
KOMAHIMPOBKU. B cirydae mpoes/a pabOTHHKA K MECTY KOMAHIAMPOBAHIS HIH 00paTHO K MECTY
paGoThl Ha JUYHOM TPAHCHOPTE (paxTHUeCKHil cPOK NMPeOBIBAHHSL B MCECTE KOMAHIHPOBAHMA
yKa3BBaeTCsk B CIYKEOHOH 3amucKe. CrnykeOHyro 3aiicKy pPabOTHUK IO BO3BPALICHHH H3
KOMAH/JHPOBKM  IPEeACTaBaIfer  paboTONATENNO  ONHOBPEMECHHO € OIpaBIaTeIbHBIMH
JOKYMEHTAMH, TIOATBEPIKTAIOIIMMY HCTIOJIB30BAHHE JIHHHOTO TPAHCIIOpTa (rmyTeBoi nuCT, CYeTa,
KBHTAHIMH, KACCOBBIE YEKH H JIp.).

2.5. JlHeM BbIe3/ia B KOMAHMPOBKY CUHTACTCs IATa OTHPABICHH TPAHCIOPTHOIO CPEeJICTBA
(moeszia, camojieTa, aBTo0yca Uil AP.) OT MECTa [OCTOSHHOM paboThl KOMaHMPOBAHHOTO, &
JIHEM TIpHesia — Hata IpUObBITHs TPAHCIIOPTHOIO CPEACTBA B MECTO rocTossHHo# pabotsr. [Ipn
OTHPABJICHHH TPAHCIIOPTHOTO CPEACTBA JIO 24 yacoB BKJIHYATEIBHO JHEM 0THE3/1a B
KOMAHIEPOBKY CIHTAFOTCS TEKYIIHe CyTKH, @ ¢ 00 4acoB 1 [03HEE — MOCICAYIONHE CYTKH.

2.6. Ha paboTHHKA, HAXOMAIIETOCS B KOMAHAMPOBKE, PacpOCTPAHACTC: pexHM pabodero
BpeMeHH OpraHu3aluy (Y4pexeHust), B KOTOPYIO OH KOMaHHPOBAH.

27. B ciyuae HacTyIUIeHMs B I[EPHOJ KOMAHIHPOBKH BPEMEHHON HEeTPYA0CIOCOOHOCTH
paboTHHK 0053aH HE3AMETHTEIILHO yBEIOMHTE 00 9TOM KaJpOBYIO CIyK0y KOJIemLKa.
BpeMmerHas HETPYZOCHOCOOHOCTh KOMaH/MPOBAHHOIO pabOTHUKA NOZATCIKUT YIOCTOBEPEHHUIO
pagmekame  OQOPMIICHHBIME — JOKYMEHTAMH  COOTBETCTBYIOIIHX roCyIapcTBEHHEBIX
(MYHMIMIANBHBIX) MO0  MHBIX — MEIMIMHCKHX opraHu3an@i, HMEIOUMX  JHIEH3UIO
(cepTU()HKALMIO) HA OKA3AHIE MEMIMHCKUX YCIIYT.

3a [epHOJ BPEMEHHOH HETPYIOCHOCOGHOCTH KOMAH/MPOBAHHOMY pabOTHHUKY BBIIIAYHBACTC
Ha 06IIUX OCHOBAHHAX MOCOOHE 110 BPEMEHHOMH HETPYAOCIOCOOHOCTH.

JlHy BpeMEHHO# HeTPyHOCIOCOOHOCTH He BKIIFOUAIOTCH B CPOK KOMAHIMPOBKH.

B ciyuae BPEMEHHOH HETPYIOCHOCOOHOCTH KOMAHAMPOBAHHOIO paboTHuka emy Ha 0OmEM
OCHOBAHHM BO3ZMELIAIOTCA PACXOMABI M0 HAWMy MHJIOrO IOMEILCHHA (kpoMme CIy4aes, KOTZa
KOMAH/MPOBAHHBI PabOTHAK HAXOIUTCA HA CTAMOHAPHOM JEYEHHH) K BHILIAYMBAIOTCH
CYTOUHbIE B TEYEHHE BCEIO BPEMEHH, [TOKa OH HE MMECT BO3MOIHOCTH 1O COCTOSIHHUIO 3,0POBbS
IPUCTYHTE K BHIIOTHEHHIO BO3IOKEHHOrO Ha HEro cinyeGHOro IOPYUCHHS MM BEPHYTHCA K
MECTY CBOETO IOCTOSHHOIO MECTOKHTEIBCTBA.

3. JlokyMeHTaIbHOE OQOPMIICHIE KOMAHIUPOBKH
3.1,  OcHopaHueM I HarpapieHHs pabOTHUKA B c1yKeOHyI0 KOMaHIUPOBKY SBIACTCS

pemenne jupexropa Komrempxa 0 HANpaBieHud B KOMAHMPOBKY, O(QopMILIeMOe B
IPOU3BONBHOM BUIE.



3.2. Ha OCHOBaHMH pEUICHHS O HAIPABIEHHH B KOMAHIHPOBKY CIEHMAIKCT IO Kaapam
3/A€T IIPHKA3 O HAIPABJIEHHH B KOMAHIMPOBKY (yHu(unuposannas gopma T-9).

4, KoMaHHpOBOYHEIE PACXO/IbI

4.1. PaGoTHUKY, HAIPABIEHHOMY B KOMaHJUPOBKY Kak BHYTpH Poccuu, Tak ¥ 32 e€ IPEIEIbl,
BO3MELIAIOTCS CIIEIYIOMIKE PACXO/IbI:

TPaHCIIOPTHBIE PACXO/(bI (Ha MPOE3] 10 MECTa HazHaueHHs # 00paTHO);

— [0 HAHMY JKHJIOTO IOMELICHH,

—  CYTOUHBIE;

—  (haKTHYUECKH NIPOM3BEICHHBIE C Pa3pemeHns paboTosaTelsl i JOKYMEHTAILHO
HOATBEPIKIEHHBIE PACXOIbI:

—  ¢cBOpHI 32 YCILyId asporopTOB, KOMHCCHOHHBIE COOPBL;

~ Ha IIpoe3j B a3pOIOPT WK HA BOK3aJI B MECTAX OTIPABICHHUS, HA3HAUCHHS WA
nepecanox;

— Ha nposos baraxa;

~  Ha cnyxeOHbIe TeIe(pOHHbIE TIEPErOBOPHI;

— [0 IIOJYICHHIO 3arpaHllacIiopTa i BU3bL;

— CcBsA3aHHBIE ¢ OOMEHOM HAJIMYHOH BATIOTEL

42. Jlas KOMaHAHPOBOK IO TeppuTOpuH 3a0alkanbCKoro Kpas CyTOUHBIE YCTAHABIHBAIOTCA
B pazmepe 300 py6., 3a mpeesamu Kpas — B pasmepe 500 py6. Jlnst koMaHIupoBoK B I.Mocksa,
r. Cankr-IlerepGypr, r. Kazanb cyrounble yeranasmsaotes B pasmepe 700 py0., 3a mpenenamu
Poccun — B cymme He Gonee 2 500 py6.

4.3,  Pacxoybl IO IPOE3Y K MECTY KOMAHIHPOBKH 1 OOPATHO BKIIOUAIOT CTPAXOBbIC NIATEHKH
10 TOCYJAPCTBEHHOMY OOs3aTeIBHOMY CTPaXOBaHWIO NAacCaKHPOB HA TPAHCIIOPTE, OIIATY
YCIIYT 1O MpeBAPHTEIBHOM MPONAKE NPOE3AHEIX OHIIETOB, PACXO/BI HA MONB30BANUE B MOE3/AX
HOCTENLHBIME IIPHHAIIEIKHOCTIMH,

4.4. DBo3sMelleHHE pacxo]0B Ha IEPeBO3Ky Oaraka BECOM CBBIMIC yCTAHOBJICHHBIX
TPAHCIIOPTHEIME HPEAIPHATHAMMU IPEACIBHBIX HOPM HE IPOH3BOAUTCA.

4.5, KomarmupoBaHHOMY paOOTHHKY HEPE]] OTHE3A0M B KOMAHAMPOBKY BBIAAETCA TCHEHHBIH
aBAHC B ITpeieNiax CyMM, IPHUHTAOIMXCS Ha OILIATY IIPOe3/ia, PACXO0B 110 HalMy JKHIIOTO
TIOMELIEHHS B CYTOUYHbIX,

4.6. 3a BpeMs 33JCPXKKU B IIyTd 0e3 yBaXKHUTE/IbHbIX [IPHIHH pabOTHHKY HE BBIIIAYHBAIOTCS
3apa0oTHAS IUIaTa M CYTOUHBIE, & TAKKe HE BO3ZMEILAIOTCS PACXOMbL IO HAAMY KHJIOTO
TIOMEIIEHHS 1 APYTHE PACXOJIBL.

5. INopsiaoK NpeCTaBNeH s OTICTHOCTH IO KOMAHIHPOBKE

5.1. B Teuenue 3 pabouux JHEH CO JHI BO3BPALICHHSI M3 ciyxeOHONH KOMaHIHpPOBKH
paGoTHHK 0Bs3aH IPEICTABATH B OyXTanTepuio aBaHCOBLIA OTHET 00 HM3pacX0JOBAHHEIX UM
CyMMax.

BMecTe ¢ aBAaHCOBBIM OTYETOM IepefaroTcs B OyXraaTepuro OpUTHHANBEl  NOKYMEHTOB,
TOATBEIKIAIONIX pasMep IPOM3BENeHHbIX pacxofoB. Ilpu 3apy0eIKHBIX KOMAHIUPOBKax K
OTYETY HPUIIATAeTCs KCEPOKOIHS OTMETOK B 3arPaHIacTiopTe.



52. K aBaHCOBOMY OTUYETY IIPHIATAIOTCS CIEAYIOIHE TOKYMEHTHI (IIPH HX HAJTHYIHMHR):

—  JIOKYMEHTHI, IOATBEPKIAIOIIHE PACXO/BI TI0 HAUMY XKHJIOTO IIOMEINEHHUL,

—  JOKYMEHTEI, IIOATBEPKAAIONIHE YILIaTy cOOpOB 3a yCIyrd aspornopToB, HHBIX
KOMHCCHOHHBIX COOPOB;

—  JIOKYMEHTHI, [IO/ITBEP/KIAIONINE PACXO/IbI Ha IPOE3]T 10 MeCTa Ha3sHAYEHHUs! i 06paTHO,
€CIIM YKA3aHHBIE PAcX0/Ib! IPOH3BOAMIMCE PAGOTHHKOM JIHIHO,

—  JIOKYMEHTBI, OATBEPIK/IAIOLINE PACX0/bl Ha MPOE3/l B a9PONOPT, Ha BOK3AIl B MECTaX
OTIIpaBIICHHs, HA3HAUEHYS HIIH [IePecaoK, Ha [IpoBo3 barasxa;

—  JOKYMEHTEI, HOJTBEPIKAAIOLIIE CTORMOCTh CITy/KEOHBIX TeNe(OHHBIX IIePEroBOpOB;

—  ZOKYMEHTHI, OATBEPIKAAOIHE PACXOIbI 110 [0/ I€HHUIO 3arPaHIIaciopTa i BU3, €CIH
yKa3aHHBIE JEHCTBUS HE IIPOM3BOMIIICH KOMIIAHUEH;

—  JOKYMEHTEI, [IOATBEPIIArOIIHE PACKOIBL, CBSI3AHEDIE ¢ OOMEHOM HAIHYHOMN BaJIIOTHL HIIH
yeka B DaHke Ha HAJIWMYHYIO HHOCTPAHHYIO BAIKOTY.

5.3. Ilpu HempeICTaBICHHH JOKYMEHTOB, MOITBED)IAIOIIMX OIUIATY PacxoloB IO HalMy
SKEJOTO TIOMEIIEHHUSI, CYMMbI TAKOH OTJIATBI BO3MEIIAIOTCS B pasMepax, YCTAHOBICHHBIX 1. 4.9
Hactosmero IlonoxeHus.

6. 3aKJIIOYHTENLHBIE T10JI0MKEHM T

6.1. Hacrosimee [TonoykeHre HOCHT OECCPOUHBIA XapaKTep M MOMKET OBITh H3MEHCHO HIIH
JIOTIOJTHEHO MPHUKA30M JHPEKTOpA.
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